Third and Fourth Contacts on our Child Registration Forms

Collecting pupil information
We collect pupil information via admission forms when you child first starts at the school, registration forms at the start of the school year or Common Transfer File (CTF) or secure file transfer from previous school

Whilst the majority of pupil information you provide to us is mandatory, some of it is provided to us on a voluntary basis. In order to comply with the General Data Protection Regulation, we will inform you whether you are required to provide certain pupil information to us or if you have a choice in this. 
[bookmark: _GoBack]We hold (on your behalf) additional contacts 3 & 4  e.g. grandparents, childminders etc that we may use in an emergency, should we be unable to contact either parent/carer.  
From you about other people:
If you provide information on behalf of anyone else, then in doing so you are confirming that you have explained to them how their information may be used by us and they have given you permission to do so. You will also contact us immediately if they no longer wish their data to be held by us or their data needs to be updated. 

