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                                                      Safeguarding Statement 

 

At Bledington Primary School we respect and value all children and are committed to 
providing a caring, friendly and safe environment for all our pupils so they can learn, in a 
relaxed and secure atmosphere.  We believe every pupil should be able to participate in all 
school activities in an enjoyable and safe environment and be protected from harm.  This is 
the responsibility of every adult employed by, or invited to deliver services at Bledington 
Primary School. We recognise our responsibility to safeguard all who access school and 
promote the welfare of all our pupils by protecting them from physical, sexual or emotional 
abuse, neglect and bullying. 
 
This policy should be read in conjunction with our Health and Safety, Lockdown, Code of 
Conduct, SEND and Safeguarding policies. 
All of our policies can be found at  

https://www.bledington.gloucs.sch.uk/policies/ 

  

https://www.bledington.gloucs.sch.uk/policies/
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1. Introduction 
 
At Bledington Primary School we are committed to and strive to achieve best practice in all that we do. We recognise that many crises can be 
avoided through careful planning and preparation. This Critical Incident Plan is intended to support school where situations of a catastrophic 
nature occur. In formulating this plan school has not tried to anticipate every element that might arise out of specific crisis situation but rather 
have attempted to generate a range of flexible guidelines that will address a broad spectrum of scenarios. 
 

2. Aims 
 

• Identify potential critical incidents; 

• Minimise the impact of critical incidents; 

• Highlight potential school actions/ reactions to staff; 

• Clarify roles and responsibilities within roles; 

• Identify support agencies/ multi-agency partners. 
 

3. Potential Incidents 
 

Potential crises might include, but not be limited, to the following: 

• Destruction or vandalism of the whole or significant part of school; 

• Violence or assault on school premises (including grounds); 

• A hostage situation or intruders on school premises; 

• A bomb threat or explosion; 

• A gas leak or substance spillage; 

• An abduction of a pupil from school premises or educational visit; 

• A pupil missing and not found whilst in the care of school; 

• Death or injuries on school journeys; 

• An accident involving pupils, staff or visitors to school; 

• A serious outbreak of a contagious disease; 

• A natural disaster in the community; 

• Civil disturbance or terrorism. 
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4. General Guidelines 
 

There are emergencies or crisis situations that no amount of pre-planning can anticipate or effectively alleviate. However, there are generic 
responses expected of staff in all crisis situations. Staff are expected to: 

• Avoid panic and maintain order;  

• Establish what the situation is (as far as is possible);  

• Seek immediate help; 

• Seek immediate treatment for any injured parties; 

• Report the situation to a person in authority on the scene; 

• Follow all instructions issued by the police and emergency services; 

• Follow schools’ guidance on unsolicited contact with the Press (Appendix 1)  
5. Serious Incidents at School  (See Appendices 1-4) 

Examples of serious incidents might be fire, death, major accident or suicide. In the event of such an emergency: 

• The CoHeadteachers will be in charge of co-ordinating the response. (Normal chains of responsibility should be followed in the event 
the CoHeadteachers is absent). School’s Emergency Evacuation protocol should be implemented if evacuation of the school to 
alternative premises be required;  

• The CoHeadteachers is responsible for ensuring the emergency services are notified. This may be delegated to a responsible member of 
staff; 

• Gloucestershire County Council Emergency Response team should be notified immediately; 

• The monitoring of out of hours school security is contracted to a private firm who will manage the contact of key holders; 

• Where a serious incident involves casualties, the CoHeadteachers will appoint members of staff to record the names of those injured 
and the hospital to which they were taken; 

• Parents/guardians will be informed as soon as is possible. 
 

6. Serious Incident- Educational Visits 

General procedures for Educational Visits are stated in school’s Educational Visits policy and protocol. This is supported by a range of protocols 
to support serious incidents (Appendices 1-4) 



 

Page 5 of 23 
 

Communications with parents/ guardians will be managed by school. Pupils should generally not be allowed to phone parents/ guardians. 

7. Threats to School 

If information is received that a dangerous or explosive device has been introduced into the school the following procedure will commence: 

• If the threat is directly received by school all details must be recorded by the member of staff receiving the information. This information 
should be immediately communicated to the CoHeadteachers; 

• The CoHeadteachers will immediately inform all staff in all areas by deploying staff to initiate a silent evacuation without audible alarm; 

• Certain types of devices can be triggered by radio signals therefore all mobile phones, walkie talkies and paging devices must not be 
used and be switched off until such time as it has been determined that there is no bomb or it has been found and deactivated; 

• The CoHeadteachers should contact and be advised by the emergency services; 

• School’s Emergency Evacuation should be implemented if advised to evacuate to alternative premises. 
 

8. Intruders in School/ Hostage Situation 

School operates controlled access to the premises during core hours, morning and after school activities. All staff, volunteers and students 
working in school are required to: 

• Maintain procedures to assure efficacy of the controlled access system;  

• Adhere to and implement school’s Safeguarding policy, procedures and protocols;  

• Adhere to and implement school’s Visitors to School policy.   

All staff should be especially conscious of: 

• Any unusual activity;  

• Unauthorised visitors (not wearing a visitor sticker/badge); 

• Indications that locked exit doors have been tampered with; 

• Unusual, suspicious or out of character behaviour exhibited by individuals in school. 

If staff observe any doors not secured or propped open this should be reported to the CoHeadteachers or administration office immediately. 

Staff should report any out of the ordinary activity to the CoHeadteachers/ Senior Leadership Team and administration office. Caution should 
be used if approaching or challenging intruders in order to avoid provocation. 
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Where an unauthorised visitor is considered suspicious and/or aggressive the CoHeadteachers should contact the Police. (Normal chains of 
responsibility should be followed in the event the CoHeadteachers is absent). They will then decide on the appropriate action with advice of the 
Police. In certain circumstances staff may be advised to remain in classrooms with pupils. Where evacuation is considered necessary the 
CoHeadteachers will implement an evacuation with audible alarm or, where this may provoke an adverse reaction from the intruder/ hostage 
taker, a silent evacuation.  

9. Serious Outbreak of a Contagious Disease 

If an outbreak of a contagious disease is known, school will contact Gloucestershire County Council Health and Well-being Team to determine if 
it is communicable in a school setting. School will follow the advice and direction given. 

10 Accidents 

Pupils / staff/ visitors involved in an accident- as per normal school procedures. 

 During Educational Visit- See school protocol 

11 Emergency Evacuation/ Closure of the School (Appendix 2) 

In the event that school must be evacuated, School’s Emergency Evacuation Protocol will be implemented.  

Staff will escort pupils in an orderly and closely supervised manner to the designated alternative premises. 

The CoHeadteachers (Site Manager), if on site, will ensure that access for emergency services is available as required and utilities (gas/ water/ 
electricity) disabled if necessary and safe to do so. If the Site Manager is not on site, they will be summoned immediately. This is only required 
in a critical situation and does not apply to normal fire evacuation. 

Where an incident that requires school closure occurs overnight, the CoHeadteachers will log information with Gloucestershire County Council. 
GCC will automatically contact local radio stations to broadcast notice of the school closure and information of any temporary accommodation 
if in place. Normal chains of responsibility should be followed in the event the CoHeadteachers cannot be contacted. The CoHeadteachers will 
arrange for notification of closure and/or temporary accommodation to be displayed at the school premises. Information will also be posted on 
school’s website, the staff What’s app will be activated and mobile phone texts sent to inform parents.  

12 Communication   (Appendix 1) 

If a critical incident occurs, the external line in the CoHeadteachers’s office will be designated for the use of making outside calls only. The 
CoHeadteachers will inform and liaise with Gloucestershire County Council and Chair of Governors. 
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The CoHeadteachers will contact the Local Authority Media Relations Office for assistance in preparing a press statement. Staff and governors 
must avoid any communication with the Press/ Media other than the prepared statement. 

In line with school’s Educational Visit policy and protocols all teachers who are out of school with pupils will have a mobile telephone for the 
purposes of advising school of a critical incident. 

The CoHeadteachers or Chair of Governors will be designated as press officer. They will be responsible for all communications with the media. 
The press officer will agree the timing of press releases and liaise with emergency services to provide a single joint statement if applicable.  All 
press releases will demonstrate to the media that school is controlling the incident in a caring, competent and responsible manner and seek to 
set minds at rest countering any rumours. 

The Administrator will manage all telephone/ electronic communications received from parents/ guardians and other interested parties except 
the Press/ Media. This will leave the CoHeadteachers free to manage the immediate situation. Details of all incoming calls / calls to parents/ 
guardians will be recorded. Where there is a large volume of calls the Administrator will designate staff to assist. A briefing statement will be 
prepared by the CoHeadteachers and given to those staff managing telephone calls. Staff will be directed to relate the statement verbatim. 
Where appropriate other useful telephone numbers will be given to parents/ guardians e.g. hospital, emergency disaster line. 

The administration staff will be responsible for managing parents/ guardians arriving at school or the temporary emergency premises during a 
crisis situation. Where appropriate a room will be set aside for parents/ guardians to wait during the crisis or until they can be reunited with 
their children. Parents/ guardians will be reunited with their children as soon as possible and a record maintained noting which children have 
been collected. 

Press and television crews will not be allowed access to the school premises unless the express permission of the CoHeadteachers is given. 
Where a press briefing is arranged and the use of school premises is not possible/ appropriate, an alternative location will be designated.  

All staff will receive a briefing re the incident as soon as is possible to minimise uncertainty and ensure rumours do not circulate. 

Pupils will be briefed as considered appropriate. 

 

 

13 Longer Term Action Following a Crisis 
 

• Counselling for staff and pupils should be arranged as soon as possible and offered to parents/ guardians if appropriate; 
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• The relevant support agencies will be contacted by the CoHeadteachers as deemed appropriate; 

• Parents/ guardians will be updated on what is happening in school subsequent to an incident; 

• Where staff feel they are suffering from stress subsequent to the incident, the procedures defined in school’s human resources policies 
will apply; 

• Visits to the site may be arranged for staff, pupils and parents/ guardians if deemed appropriate. 
 

14 Roles and Responsibilities 

The following are principles which apply over the long term. Roles may be delegated however the responsibility remains with the persons named 
below. In a specific crisis situation the most senior staff member involved will assume responsibility for managing the situation until the post 
holder is available. In such a situation they are authorised to exercise professional judgement and act as they see fit in the interests of pupils, 
staff and the school, knowing they have the support of the CoHeadteachers and governors. 

1. CoHeadteachers 

• Overall responsibility for safeguarding pupils, staff, volunteers, visitors and students on placement; 

• Overall responsibility for planning, risk assessment, management of crisis, aftermath; 

• Ensure staff access training and that policy, procedures and protocols are embedded in working practice; 

• Ensure safe systems are in place; 

• Ensure practice evacuations are conducted and reviewed; 

• Overview of communications with outside agencies, parents/guardians and the media. 
 

2. SLT 

• Assume overall responsibility in absence of the CoHeadteachers; 

• Prime responsibility for ensuring pupils are supported in the aftermath of a disaster; 

• Support for staff and parents/ guardians. 
      
        3. Visit Leader (Educational Visits) 

• Ensure visits are planned in accordance with school’s policy, procedures and protocols; 
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• Ensure all risk assessments and documentation, required as part of school’s visit approval application process, is completed prior to 
commencement of the visit;  

• In the immediacy of a critical incident situation occurring offsite during the visit assume overall responsibility and coordinate 
communication with school / emergency services; 

• Implement the appropriate crisis protocol; 

• Act as a source of advice/ guidance to participating colleagues and volunteers. 

 

     4.  Administrator 

• Ensure that data systems are secure; 

• Ensure automated backups occur successfully; 

• In a crisis, manage telephone/ electronic communications to school; 

• Ensure emergency services are contacted in a crisis situation; 

• Manage communications in the case of a move to a temporary alternative office off-site. 
 

5.  Site Manager (CoHeadteachers/Administrator/ Premises Governor) 

• Ensure safety and security of the site; 

• Ensure emergency services have access; 

• Disable utilities if appropriate and safe to do so; 

• Liaise with contractors and supervise repair works. 

     6. Teachers 

• Ensure the safety of pupils; 

• Ensure safe practices in accordance with school’s policies, procedures and protocols; 

• Maintain vigilance; 

• Support colleagues; 

• Liaise with parents/ guardians when directed.  

    7. Other School Staff 

• Ensure the safety of pupils; 
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• Ensure safe practices in accordance with school’s policies, procedures and protocols; 

• Maintain vigilance; 

• Support colleagues; 

• Liaise with parents/ guardians when directed. 

     8. Local Authority – LA Emergency Team 

• Provide practical support in the event of a crisis; 

• Support in securing alternative provision premises if required; 

• Guidance and support with media enquiries. 

 

5. Data 

All data is held on school’s computer system which is backed up daily to the cloud. Senior Leadership and Management Teams have been actively 
involved in the development of this plan and have access to copies of the plan in the event school’s computer system cannot be accessed. 

6. Press/ Media Contact 

Please refer and adhere to school’s Guidance Unsolicited Press/ Media document (SEE Appendix 1). Journalists are not allowed onto school 
premises during the handling / management of a critical incident. All communications with the Press/ Media will be authorised by the 
CoHeadteachers. (Normal chains of responsibility should be followed in the event the CoHeadteachers is absent). Where deemed appropriate 
the CoHeadteachers will seek assistance from the Gloucestershire County Council. Staff should not communicate with the Press/ Media unless 
authorised to do so. Staff will not permit Press/ Media access to pupils in their care. 

7. Building Issues 

Serious Damage from Vandalism/ Fire Damage-  Implement school closure procedures 

Suspected Gas Leak-   See school evacuation procedure (Appendix 2) 

   

APPENDIX 1  
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GUIDANCE IN RESPONDING TO UNSOLICITED PRESS/ MEDIA CONTACT 
 

IF YOU ANSWER THE PHONE and are asked for comments by the press/media please follow these guidelines: 

▪ Do not offer any information or make comments on the subject matter of the call. 
▪ Ask for the caller’s full name, telephone number, organisation/ who they represent etc. 
▪ Explain they will need to speak to the CoHeadteachers (or in their absence the Chair of Governors). 
▪ If possible pass the call to the CoHeadteachers or Chair Of Governors advising them this is a press/ media request for information. 
▪ If the CoHeadteachers or Chair Of Governors is not available record the caller’s details and advise them their call will be returned as 

soon as possible. 
▪ DO NOT GET DRAWN INTO A CONVERSATION. Remain polite but firm in your response. 

 

IF THE PRESS/ MEDIA ENTER THE SCHOOL BUILDING: 

• Press and media representatives should wait in the front entrance. They should not be admitted beyond the main reception area 
without the specific permission of the CoHeadteachers or Chair Of Governors in their absence. 

• If the CoHeadteachers or Chair Of Governors are not on site, alert the Administrator. The Administrator will advise the representative 
that no one is available to comment at that time and offer the opportunity to book an appointment at a later date/ time. 

• DO NOT GET DRAWN INTO A CONVERSATION. Remain polite but firm in your response. 
 

COHEADTEACHERS/ SLT GUIDANCE 

Once alerted to a telephone call/ arrival of the press/ media: 

• Delay any immediate response to give time to collect your thoughts and prepare. 

• For telephone enquiries you should establish the reason for the contact. Once established you may wish to say any of the following: 
“I am not in my office at the moment. Can I phone you back in 5 minutes”? 

“Yes. We will comment and have prepared a statement, which is.....” 

“I will need to go to my office to collect school’s prepared statement. I will phone you back shortly”. 
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• Make sure you make any calls that you promise to make. Before returning the call you are strongly advised to contact the Chair/ Vice 
Chair of Governors and you may also wish to have a discussion with the Local Authority. 

• When returning the call read the prepared statement verbatim.  

• Make notes, especially of who you read it to, and any comments you receive. 

• Be very cautious about commenting beyond the statement (matters are either sub-judice or may be part of an internal disciplinary 
action). 

• Once the call is completed advise and update the Chair/ Vice Chair of Governors. You may also wish to advise the Local Education 
Authority. If the conversation is managed by the SLT they should advise the CoHeadteachers and Chair/ Vice Chair of Governors as soon 
as possible. 

 

Once alerted to press/ media arrival at school: 

• Delay any immediate response to give time to collect your thoughts and prepare. 

• Go to the reception area. Do not invite the press/media into school.  

• Give a written copy of school’s response.  

• If school does not have a prepared response advise that one will be issued shortly.  

• If pressed for further comments advise that all the information needed is/ will be within the response.  

• Be polite but remain firm.  

• On departure of the press/ media record the details of the visitor and notes on the content of the conversation.  

• Advise the Chair/ Vice Chair of Governors as soon as possible. If the conversation is managed by the SLT they should advise the 
CoHeadteachers and Chair/ Vice of Governors as soon as possible. Any prepared statement should be agreed with the Chair/ Vice of 
Governors prior to submission. If any further telephone requests for information are received you should read the statement and 
advise that school has no further comments to make. 

 

 

APPENDIX 2  SCHOOL’S EMERGENCY EVACUATION PROTOCOL 

Premises evacuation / emergency plan 
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Teachers and teaching assistants will be responsible for their own class but will follow instructions given by either the Administrator or 
CoHeadteachers.  
If we need to evacuate the school grounds we will; 

• Assemble in class lines in partners 

• Not talk so as to be ready to hear instructions. 

• Only collect coats/bags etc if it is deemed necessary by staff 

• walk to the village hall and remain there until the all clear 

 If the evacuation is still in operation at home time, a parent text message will be sent to advise of collection arrangements and children 
will be supervised until collected by parents. 

 

APPENDIX 3 SCHOOL’S LOCKDOWN PROCEDURE  

Lockdown procedures may be activated in response to any number of situations such as: 
 

1. A reported incident, accident or disturbance in the community 
2. An intruder on site 
3. A warning being received regarding a local risk of air pollution (eg smoke, gas cloud) 
4. A major fire or flood in the vicinity of the school  
5. The close proximity of a dangerous animal  

 
The procedure aims to minimize disruption to the learning environment whilst ensuring the safety of all pupils and staff and is as follows: 
 

• In the event of an emergency a signal of three short, three long, three short intermittent whistles(SOS) will be rung 
continuously. 

• This means the school will carry out the lockdown procedure 

• Staff will ensure that all pupils are inside the school buildings 

• If children are outside, staff will bring then back into their classrooms 

• All outside doors will be locked and all windows, that may be open, closed  

• The registers will be taken and any child not present will be notified to the head and office staff who will arrange for a search for 
the missing child/adult. 
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• Staff will ensure all outside doors are locked and all key pad doors have the key pads engaged 

• In the event of the need to call emergency services the CoHeadteachers/teacher in charge and office staff will dial 999 and 
request the emergency service required 

• The all clear signal will be given by the CoHeadteachers/teacher in charge and /or office staff in person to each class 

• A parent mail message will be sent to advise of the emergency and a note will be posted on the ticker of the website  

• If we are still under a warning at 3.15 the children will only be released from school to their parents or a nominated 
representative. Any children that are not collected will be taken to the entrance hall and be supervised until parents come to 
collect them and take them home. It is unlikely that parents will be required before the usual end of day. 

 

APPENDIX 4 SCHOOL’S FIRE EVACUATION PROCEDURE 

                                                                       Fire Evacuation 

• In the event of the need to evacuate the building we follow our usual fire drill procedures which are well rehearsed; 

• Evacuation is announced by the ringing of a continuous bell either as a result of a fire point being activated or by manual activation as 
part of a drill. 

• Classes exit the building via the nearest exit 

• There is no talking or running 

• All belongings are left behind. 

• The administrator will check the staff room, toilets and kitchen, whilst the CoHeadteachers will check the upstairs rooms and library for 
any adults/children who may have been out of class 

• Pupils line up in their classes either in the playground or at the sunshelter 

• A register is taken and a search mounted for any missing child or adult.  

• Office staff ring 999.  

• No-one returns to the building until the CoHeadteachers/ Administrator in charge or office staff give the all clear.  

In the event of a real fire/ need to evacuate, a parent text message will be sent to advise of collection arrangements and the 
children will be supervised until collected by parents.  
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APPENDIX 5 EMERGENCY CONTACT- WEATHER 

ORGANISATION CONTACT DETAILS CODE WORD 

Gloucestershire County 

Council 

01452 426767 

Enter DFE 2045 

1369 

 

 

APPENDIX 6 SCHOOL CONTACT DETAILS 

 

Full Name of School 

 

Bledington School 

 

Address 

 
The School House, Old Burford Road, 
Bledington  

 

School telephone number 

 

01608 658388 

School email address admin@bledington.gloucs.sch.uk 

 
Kitchen telephone number 

01608 658388 

 

APPENDIX 7 AUTHORISED PERSONS (within this plan) 
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NAME ROLE  

 
Ms Jill Kewley 

 
CoHeadteachers 

 

 
Mrs Mona Logue 

 
Administrator 

 

 
Mrs Emma Droy 

 
Staff Governor 

 

 
Mrs Kieri Dainty 

 
Chair of Governors 

 

 
Mr Paddy Bourns 

 
Premises Governor 

 

 
Ms Jill Kewley 

 
Site Manager 

 

 

 

APPENDIX 8 EMERGENCY CONTACTS- MULTI-AGENCY 

NAME LOCATION TELEPHONE NUMBER 

Local Authority Director of 
Education’s Office 

Kirsten Harrison 01452 425000 
kirsten.harrison@gloucestershire.gov.uk 

Health & Safety Team 01452 425350 

GCC NHS emergency 
MH & Inclusion 
support 

0800 689 5652 
 

Facilities 
Management 

01452 425000. 

HOSPITALS Moreton in Marsh- 
North Cotswolds 
Hospital, Stow Rd, 

0300 421 8770 (Closes 8pm) 

https://www.google.com/search?q=north+cotswold+hospital&rlz=1C1CHBF_en-GBGB912GB916&oq=north+cots&aqs=chrome.0.0i355j46i175i199j46j46i175i199j69i57j0j46i175i199l2j0j46i175i199.3657j0j15&sourceid=chrome&ie=UTF-8&safe=active&ssui=on
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Moreton-in-Marsh 
GL56 0DS 

Horton General 
Hospital - Banbury 

01295 275500 

Witney Community 
Hospital 

01865 904222 

Cheltenham General 
Hospital 

0300 422 2222 

Gloucester Royal 
Hospital 

0300 422 2222 

ICT SUPPORT Gloucestershire 
County Council 
 

01452 427272 

ICT Support Turn It On 03330148100 

INSURANCE 
COMPANY 
 

Buildings: 
Contents: 
Employers Liability: 
Educational 
Visits/Residentials: 

Steve Lloyd | Insurance Manager 
Insurance Services 

Gloucestershire County Council, Shire Hall, Westgate 
Street, Gloucester, GL1 2TG  

W: www.gloucestershire.gov.uk | E: 
stephen.lloyd@gloucestershire.gov.uk 

SN: staffnet/insurance | T: 01452 32(8898)  

 
 
 

BURGLAR ALARM Ashley Keenan 
(Phoenix Fire) 

07854 868198 

BOILER / 
HEATING 
MAINTENANCE 

Pasquet Heating 077780 61474 

ELECTRICIANS Slatter Elelctrical 01684 273803  

https://www.google.com/search?rlz=1C1CHBF_en-GBGB912GB916&ei=td9RYPnALsSDhbIPsaeOiAk&q=Banbury%20hospital&oq=Banbury+hospital&gs_lcp=Cgdnd3Mtd2l6EAMyAggAMggILhDHARCvATICCAAyAggAMgIIADICCAAyAggAMggILhDHARCvATICCAAyBggAEAcQHjoECAAQDToKCC4QxwEQrwEQDVD8igZYvJsGYL-kBmgAcAJ4AIAB9gGIAZkJkgEFMi42LjGYAQCgAQGqAQdnd3Mtd2l6wAEB&sclient=gws-wiz&ved=2ahUKEwidprWQlbfvAhWPXsAKHcwPDLQQvS4wBXoECAUQLg&uact=5&tbs=lf:1,lf_ui:2&tbm=lcl&rflfq=1&num=10&rldimm=4745439181532128492&lqi=ChBCYW5idXJ5IGhvc3BpdGFsSLLm5AZaJgoIaG9zcGl0YWwQARgAGAEiEGJhbmJ1cnkgaG9zcGl0YWwqAggDkgETZ292ZXJubWVudF9ob3NwaXRhbKoBEBABKgwiCGhvc3BpdGFsKAA&rlst=f&safe=active&ssui=on
https://www.google.com/search?rlz=1C1CHBF_en-GBGB912GB916&tbm=lcl&ei=JuBRYJeIM6CH1fAP3eWqgAE&q=Witney+hospital&oq=Witney+hospital&gs_l=psy-ab.3..0i273k1j0j0i7i30k1l3j0j0i7i30k1l4.52252.54130.0.55415.7.7.0.0.0.0.244.841.4j2j1.7.0....0...1c.1.64.psy-ab..0.7.837....0.bPMeNMDH0UE&safe=active&ssui=on
https://www.google.com/search?rlz=1C1CHBF_en-GBGB912GB916&ei=nuBRYLWLCYPE8gK-pZKoCw&q=cheltenham+hospital&oq=Chelten+hospital&gs_lcp=Cgdnd3Mtd2l6EAEYADIGCAAQBxAeMgYIABAHEB4yBggAEAcQHjIGCAAQBxAeMgYIABAHEB4yBggAEAcQHjIICC4QxwEQrwEyBggAEAcQHjIGCAAQBxAeMgYIABAHEB46BwgAELEDEA06BAgAEA06CgguEMcBEK8BEA1QteMDWNPuA2Cv_ANoAHACeACAAe4BiAGVCJIBBTIuNS4xmAEAoAEBqgEHZ3dzLXdpesABAQ&sclient=gws-wiz&safe=active&ssui=on
https://www.google.com/search?q=gloucester%20hospital&rlz=1C1CHBF_en-GBGB912GB916&oq=gloucester+hospital&aqs=chrome..69i57j46i175i199j0j0i457j46i175i199j0l4j46i175i199.7119j0j7&sourceid=chrome&ie=UTF-8&tbs=lf:1,lf_ui:2&tbm=lcl&rflfq=1&num=10&rldimm=18152206997631552913&lqi=ChNnbG91Y2VzdGVyIGhvc3BpdGFsSO6G6OesqoCACFo4ChNnbG91Y2VzdGVyIGhvc3BpdGFsEAAQARgAGAEiE2dsb3VjZXN0ZXIgaG9zcGl0YWwqBAgDEAGSAQhob3NwaXRhbKoBEBABKgwiCGhvc3BpdGFsKAA&ved=2ahUKEwjx7eWNlrfvAhVBSRUIHRDJB-kQvS4wBXoECAUQLg&rlst=f&safe=active&ssui=on
http://www.gloucestershire.gov.uk/
mailto:stephen.lloyd@gloucestershire.gov.uk
https://staffnet.gloucestershire.gov.uk/internal-services/strategic-finance/insurance-services/
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GLAZING AD Glass 01608 731 720 

LOCATION OF 
AGREED 
TEMPORARY 
ACCOMODATION  

 
Bledington Village 
Hall 

 

 

 

APPENDIX 9  

🎒  SCHOOL EMERGENCY GRAB BAG — SUGGESTED CONTENTS CHECKLIST - 

School Name: _______________________________________ Bag Number / 
Location: 

________________ 

Academic Year: 
________________ 

Item 
Notes / 

Instructions 

Term 1 

Check 

Date 

Checked 

By 

Term 2 

Check 

Date 
Checked By 

Term 3 

Check 

Date 

Checked 

By 

📋 Documents & Information 

School Emergency Plan 

(laminated copy) 
Keep up to date; review 
each term       

Pupil registers / class lists 
Must reflect current roll; 
update when pupils 
join/leave 

      

Staff contact list & next-of-kin 
details 
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Parent/carer emergency 
contact list 

       

Medical information & allergy 

alerts (laminated) 
Include EpiPen / inhaler 
protocols       

SEND plans & reasonable 
adjustments list 

       

Bomb threat checklist 

(completed in advance) 
Pen/pencil included       

Lockdown & 
invacuation/evacuation 

templates 

Completed in advance       

Incident log sheets (spare 

copies) 
For recording decisions       

Master keys (in sealed/tagged 
bag) 

Check seal is intact each 
review       

Memory stick / external hard 

drive with plans 
Verify files are current       

Laminated site / floor plans Include assembly points       

Small amount of cash (£20–

£50 mixed) 
For minor emergency 
purchases       

📞 Communication 
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Dedicated mobile phone 
(charged) 

Stored separately from 
personal phones       

Portable charger / power bank 
Check charge level each 
term       

Charger cables for phone / 
radios 

       

Two-way radios + spare 
batteries 

Wind-up / battery 
versions preferred       

Battery-operated radio (for 

public broadcasts) 
Wind-up version 
preferred       

Key emergency contact 
numbers (laminated) 

LA, DfE, Ofsted URN, 
governors       

Whistle 
For signalling; 1 per bag 
minimum       

🩹 First Aid & Medical 

First aid kit (BS 8599-1 
compliant) 

Check expiry dates each 
term       

Public Access Trauma (PAcT) 

first aid kit 
DfE April 2024 guidance 
recommended       

Disposable nitrile gloves 
(multiple sizes) 
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Emergency foil blankets 
1 per 10 pupils 
minimum       

Dust masks / face masks 
Check condition each 
term       

Hand sanitiser        

Baby wipes / wet wipes        

Prescribed medication storage 
(if applicable) 

Per individual pupil 
protocol only 

 

 

 

 

 

     

🔦 Practical & Safety Equipment 

Battery / wind-up torches 
Check batteries each 
term       

Spare batteries (various sizes)        

Glow sticks Check expiry dates       

High-vis jackets for SEMT 
members 

Different colour for team 
leader       

Hi-vis vest for emergency lead 
Pre-printed 'Incident 
Lead' if possible       

Suspect item signs        
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Duct tape        

Permanent markers / pens        

Notebook and paper 
For policy decisions & 
logging       

Scissors        

Resealable bags (various 
sizes) 

For document 
waterproofing       

Cable ties        

🌧️ Comfort & Sustenance 

Bottled water (minimum 2 

litres) 
Check expiry; replace 

annually       

Non-perishable snacks (cereal 
bars, biscuits) 

Check expiry each term       

Chocolate / glucose tablets Check expiry each term       

Disposable cups        

Emergency rain ponchos 
One per staff member in 
bag       

Hand warmers 
Seasonal — add 
Autumn/Winter term 
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✏️  Additional Items (add your own) 

        

        

        

        

        

📌  Guidance Notes 

• Review frequency: Termly as a minimum (after any emergency use, when class lists change, and before off-site trips).  

• DfE guidance: 'Protective Security and Preparedness for Education Settings' (April 2024) recommends grab kits containing communications equipment, useful 
information, and PAcT first aid kits. 

• Storage: Bag should be small enough for anyone to carry; stored in a safe, known, accessible location. Label clearly — 'FOR EMERGENCY USE ONLY'. 

• Adapt contents seasonally (e.g. add hand warmers in Autumn/Winter) and to reflect specific staff or pupil needs (medication, SEND, accessibility). 

• Larger schools may require multiple bags — one per classroom, plus a central leadership bag. 

 


